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BANK OF CEYLON 

APPLICATION FOR THE POST OF TRAINEE ………………… CLERK  
(Use separate applications, if you apply for both positions) 

 

THIS FORM SHOULD BE FILLED CLEARLY IN ENGLISH (BLOCK CAPITALS) 
 

(Please attach copies of Certificate of Birth, National Identity Card and Certificates of Academic 

qualifications (G.C.E.O/L & G.C.E. A/L) / Professional qualifications and documents to prove your experience) 

 
 

1. Last Name with Initials : (Mr/Ms/Mrs)................................................................................................ 
        

Names denoted by initials :   ..........................................................................................................................

  .......................................................................................................................... 

  ……………………………………………………………………………….. 

 

2. Date of Birth              :      

             

                       

3. Age   :   

(as at 27.07.2024)) 
   

 

4. National Identity Card No. : 
 
 

 

5. Gender  :  Male   Female    

(Enter () relevant cage) 
 

6. Civil Status         :  Single   Married   

(Enter () relevant cage) 
 
 

7. Permanent Address  :    
      

 

  
           

 

 District  :  .......................................................................................... 

 Province :  ..........................................................................................      

 

8. Contact Details  :     Mobile No.  

 

          Residential No.  
 

   

        Email Address               ............................................................................      

 

 

9. Preferred Exam Medium :     Sinhala  Tamil         English              
       

 

 

 

 

 

 

 

 
         

  
      

            

        
  

        
  

                

                

                        

(Underline the calling name) 



10. Academic Qualifications :   
 

G.C.E. (Ordinary Level) 
 

Subject Results Year Index 

No. 

Subject Results Year Index 

No. 

1.    7.    

2.    8.    

3.    9.    

4.    10.    

5.    11.    

6.        

 
  

 G.C.E. (Advanced Level) 
 

Subject Results Year Index No. 

1.    

2.  

3.  

 

11. Any other Academic / Professional qualifications 
 

 

 

 

 

 

 
 

12. Computer Literacy  

 

 

  

 

13. Language Proficiency  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Qualification   Institution Year 

   

   

   

Course Followed Institution Result 

   

   

   

   

Language Proficiency Give the qualification (if any) 

Fluent/ Very Good/ 

Good/ Poor 

    

    

    



14. Employment Record 

  

 Present Employment  

 

  

 

 

 

Previous Employment 

 

 

 

 

 

 

 

15. Sports & Extra Curricular Activities:  
 

 

 
 

 

 
 

 

 
 

 

 
 

16. Non -Related Referees:              
      (i)                            (ii) 

Name   

Position   

Organization   

Address   

   

   

Contact No.  Office   

                       Mobile   

                       E-mail   

 

I certify that the information given in this application is true and correct.  I am aware that 

submission of any incorrect information or if my application is not meeting the required eligibility 

criteria as at the closing date will disqualify me for the post and if any information found to be 

incorrect after appointment, the Bank has the right to terminate me from service without prior 

notice and without any compensation. 

 

I agree to serve any part of the country as required by the bank, in the event if I have been selected 

for the post. 

 

Also I am aware that the Bank has the right to disqualify me in the event of any form of canvassing. 

 

 

Further, I am aware that the Bank protects the privacy and confidentiality of my personal 

information as per the Data Protection Policy of the Bank which is available in the bank’s website. 
 

 
   …………………………….     ……………………………. 

   Date          Signature 

Place of Work Position Duration 

   

Place of Work Position From To 

    

    

    

Event National/ District/ Interschool/ 

School Level 

  

  

  

  



ලංකා බැං—ව
ලංකා බැං—ව ය• ල”ඩනෙ“ බැං— අ•බ–“ත ආයතනය” සහ ”ෙද— රටව” ගණනාවක ෙම”ම ”ව”න 

–රාම “යා’මක වන ශාඛා ජාලය” ඇ“ – ලංකාෙ“ ”ශාලතම බැං— ආයතනය”. එෙම”ම ලංකාෙ“ 
අංක 01 සහ ෙල–කෙ“ ෙහාඳම 1000 අතරට ෙ”—ගත — එකම – ලාං•ක බැං—ව ද අ” ෙව“.

අපෙ” ”“ ෙදපා•තෙ’”“ෙ“ පහත සඳහ” තන“” සඳහා මනා ෙලස ”””ක’ ලැ“ තැනැ’ත” 
අප ”’” අෙ“”ෂා ෙකෙ•:

අ”ාසලා“ උසා” •”ක” සහ අ”ාසලා“ ෙනාතා’— •”ක”
ෙය–” යතා “•ණායක

  – ලාං–ය –රවැ’ය— ”ය –“ය.
  ”””ක’ හා පළ–”–ද
    ම“ භාෂාව සහ ඉං“’ භාෂාව ඇ“”ව ස’මාන සාමා•ථ 5” හා ග—තය ”ෂයයට සාමා— සාමා•ථය” ස“තව අ.ෙපා.ස. 

සාමා— ෙපළ ”භාගය සම’ • “—ම
සහ

   එ” වරක“ ”ෂයය”3”(සාමා— ඉං“’ හා සාමා— ’”ම හැර) අ.ෙපා.ස. උස— ෙපළ ”භාගය සම’ • “—ම
සහ

    ”“ඥ සමාගමක ෙහ– ”“ඥය— යටෙ’ උසා” •”ක”ව—/ ෙනාතා’— •”ක”ව— වශෙය” වසර 2ක පළ–”–ද
  ෙවන’ ”””ක’
   ප’ගණක ය“”••ෙ’ ෙ“ගය:
    අ”ාසලා“ උසා” •”ක” - ඉං“’ භාෂාෙව” ”නා•යට වචන 20 සහ ’ංහල/ ෙදමළ භාෂාෙව” ”නා•යට වචන 20 

අ”ාසලා“ ෙනාතා’— •”ක”- ඉං“’ භාෂාෙව” ”නා•යට වචන 20
   ප’ගණක සා”ෂරතාව හා ඉං“’ භාෂාව මනා ෙලස හැ’ර•ෙ’ හැ•යාව අ“ව“ ෙ“.
  වයස
  අය”’ප’ භාරග”නා අවසාන ”නට වයස අ–”” 35” ෙහ– ඊට අ— ”ය –“ය.

“යමය” හා ෙකා”ෙ–’
    –““ කාල “මාව වසර ෙදක” (02) වන අතර –““ කාලය “ළ (පළ“ වසර සඳහා මසකට ”. 55,000/- බැ“” හා ෙදවන 

වසර සඳහා - මසකට ”. 70,000/- බැ“”) මා’ක “මනාව” ෙගව• ලැෙ•.
    ෙමම තන“ර බැං— ෙ—වෙය“ සාමා— “යමය” හා ෙකා”ෙ–’වලට යට’ වන න“” සාමා— බැං— ”ෙ’–යට ප’බා“ර 

(සංවෘත ෙ—වය) ෙ“.
    –““ කාල “මාෙ“ බැං—ව සෑ”මට ප’වන ආකාරයට අව“තා ස–රා–ෙම” ප” ——ර කා’ ම–ඩලෙ“ උසා” •”ක” - 

1/ ෙනාතා’— •”ක” - 1 ෙ”—ෙ“ —–ර කර• ලැෙ•. අව“ –වෙහා’, කා’ාල ෙ“ලාවට අමතරව ස“ අ”ත/“වා— ”නවල 
ෙ—වෙය“ ෙය“ම අෙ“”ෂා ෙකෙ•.

    බැං—ෙ“ අව“තාව අ•ව රෙ” ඕනෑම “ෙ–ශයක ෙ—වය •“මට “—න’ ”ය –“ය.

ෙත–රාගැ”ෙ’ ප“පා“ය
තරඟ ”භාගය”(•”ත ප“”ෂණය” හා ප’ගණක ය“” •යන ෙ“ගය ””බඳ ප“”ෂණය”) හා ඉ”ප”ව පැවැ’ෙවන ස’“ඛ ප“”ෂණය” 
ම“” ෙත–රාග• ලැෙ•.
”භාගෙය” ලබාග’ ල—“ ස’“ඛ ප“”ෂණය සඳහා අෙ“”ෂකය” කැඳ•මට පමණ” භා”ත කර• ලැෙ•. අවසාන ෙත–රාගැ”’ ’”කර• 
ලබ”ෙ” ස’“ඛ ප“”ෂණෙ““ ලබාග’ ල—“ අ•ව —සලතා මත පදන’ව ය.

අපෙ” ෙව• අඩ”ය වන www.boc.lk ("careers" ”රය) යටෙ’ බාගත හැ• ආද•ශ අය”’ප’ ආකෘ“ය අ•ව සකසන ලද ඔබෙ” ”වද’ත ප—කාව, 
උ“පැ”න සහ“කෙ“, ජා“ක හැ“•’පෙ’, අ—ළ ’ය—ම අ–ාප“ක සහ“කප’වල සහ ඔෙ• පළ–”–ද සනාථ•“ෙ’ සහ“ක/ ෙ”ඛනගත සා”“වල 
ඡායා—ථ ”ටප’ සමග 2024 ”• මස 27 වන ”න ෙහ– ඊට ෙපර අප ෙවත ලැෙබන ෙ— පහත •”නයට •යාප”ං— තැපෑෙල” ෙයා“ කළ –“ අතර අය”’පත 
බහා එවන •–’ කවරෙ“ ව’ පස ඉහළ ෙකළවෙ• ඔබ අය”’ කරන ලද තන“ර ද සඳහ” කළ –“ය.
අය”’ප’ භාරග”නා අවස” ”නට ඉහත “ය“ත ෙය–”තා “•ණායක ස–රා ෙනාමැ“ ෙහ– අ—ළ සනාථ•“ෙ’ ෙ”ඛනවල ඡායා—ථ ”ටප’ ෙනාමැ“ව ෙහ– 
සාව– ෙතාර“” ඉ”’ප’කරන ෙහ– අය”’ප’ භාරග”නා අවස” ”නට ප”ව එවන ඕනෑම අය”’පත” •’“ ’•’“ම•” ෙතාරව බඳවා ගැ”ෙ’ ඕනෑම 
අ”යරක“ ““”ෙ’ප කර• ලැෙ•.

  “ධාන කළමනාක” (බඳවාගැ”’ හා වෘ’”ය සංව•ධන),
  ලංකා බැං—ව, 26 වන මහල - “ධාන කා•යාලය,
  "ලංකා බැං— ච“ර“ය” අංක 1, ලංකා බැං— මාවත, ෙකාළඹ 01.

  බැං—ව ෙවත —මන අ–ර•” ෙහ– බලපෑම” •“ම ඔබ ෙමම තන“ර සඳහා වහාම •””” බවට ප’•“මට ෙ’“ෙ“.
  ෙත–රාග• ලබන අය”’ක”ව” පමණ” කැඳ•ෙ’ අ”“ය බැං—ව ස“ය.
  ස’—•ණ කළ –“ තන“” සං“ාව ෙහ– බඳවා ගැ”ම ක” ’”ෙ’ අවලං• •“ෙ’ අ”“ය බැං—ව ස“ය. 
 බැං—ෙ“ ෙපෟ–ග•ක ද’ත ආර”ෂණ ““ප’“යට අ•ව, බැං—ව ”’” ඔෙ• ෙතාර“”වල ෙපෟ–ග•ක භාවය හා රහ•භාවය ආර”ෂා කර• ලැෙ•.

අය”’ •“ෙ’ ප“පා“ය

ලංකා බැං—ව

අ”ාසලා“ උසා” •”ක” සහ අ”ාසලා“ ෙනාතා’— •”ක”

ෙත–රාගැ”ෙ’ ප“පා“ය

 ෙය–”තා “•ණායක

“යමය” හා ෙකා”ෙ–’



BANK OF CEYLON
Bank of Ceylon is the largest banking institution in Sri Lanka having an islandwide branch network 
with operations in overseas locations including a banking subsidiary in London. We are the only 

Sri Lankan bank ranked among the Top 1,000 banks in the world and No.01 in Sri Lanka.

We are looking for suitably qualified and experienced persons for the following positions in our Legal Department :

	

 

 

 

 

Trainee Court Clerk and Trainee Notarial Clerk
Eligibility Criteria 

Terms and Conditions

 Selection Procedure

Application Procedure

  
 â	  Should be a citizen of Sri Lanka.

 â	  Qualifications and Experience :

   o  Passed GCE Ordinary Level with 5 Credit passes including Mother Language  and English Language and an 
Ordinary Pass for Mathematics

   AND
  o Passed GCE Advanced Level with 3 subjects (excluding General English and General Knowledge), in same sitting
   AND
  o 2 years experience in a legal firm or with an Attorney-at-Law as a Court Clerk / Notarial Clerk

 â  Other Attributes :

  o Speed in computer typing:
   Trainee Court Clerk – 20 w.p.m. in English and Sinhala/Tamil
   Trainee Notarial Clerk – 20 w.p.m. in English
  o Computer Literacy and Competency in English Language are essential

 â Age :

  35 years or below as at the closing date of application.

  o  The training period will be two (02) years and a monthly allowance (for 1st year – Rs. 55,000/- and 2nd year - Rs. 
70,000/- per month) will be paid during the training period.

  o  The post will be subject to the general Terms and Conditions of the Bank’s Service, but outside the normal Banking 
Stream (Closed Service).

	 	 o	 	Upon	fulfilling	the	requirements	of	the	training	to	the	satisfaction	of	the	Bank,	will	be	confirmed	in	the	grade	of	Court	
Clerk – I / Notarial Clerk – I of the permanent cadre.

  o Expected to work beyond normal working hours and weekends/ holidays, if the need arises.
  o Should be prepared to serve in any part of the country as per the Bank’s requirement. 

By a competitive examination (a written examination and a speed test in computer typing) and subsequent an interview; 
The	marks	obtained	at	the	competitive	examination	will	be	used	only	for	calling	the	candidates	for	the	interview.	The	final	selection	
will be on merit basis based on the marks obtained at the interview.

Send  your resume by using the specimen application form which can be downloaded from our website www.boc.lk (under the 
“Careers”	 tab)	 together	 with	 the	 photocopies	 of	 your	 Birth	 Certificate,	 National	 Identity	 Card,	 all	 educational	 certificates	 and	
certificate/documentary	evidence	to	prove	your	experience,by	registered	post	on	top	left-hand	corner	of	the	envelope	marked	the	
post you have applied for to the below address to reach us on or before 27th July 2024.

Any application not meeting the above required eligibility criteria as at the closing date or submitting without photocopies of 
relevant supportive documents or submitting incorrect information or received after the closing date will be rejected at any stage 
of the recruitment without any further notice.

 Chief Manager (Sourcing & Career Development)
 Bank of Ceylon 
 26th Floor - Head Office
 "BOC Square",
 No. 1, Bank of Ceylon Mawatha, Colombo - 01.
l Any form of canvassing will lead to immediate disqualification.
l The Bank reserves the right to call only the short-listed candidates.
l  The Bank reserves the right to decide the number of positions to be filled or postpone / cancel 

the recruitment.
l  The Bank protects the privacy and confidentiality of your information as per the Personal Data 

Protection.


